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I. OBIIUE ITOJOKEHUSA

1.1. O6mee cobpanue paOOTHUKOB - KOJJICTHAIBHBIA OpPTaH ympaBlieHUs (Jajee -
KOJUIETHAJIBHBIM ~ OpraH) MYHUIMIAIBHOIO  aBTOHOMHOTO  00I11eo0pa3oBaTeIbHOM
yupexenus autest Ne 180 «ITonmudopym» (nanee - Yupexaenue).

1.2. OmHO U TO K€ JIMII0O MOXKET OBbITh UWICHOM KOJUIETHAbHOIO OpraHa
HEOIPAaHUYEHHOE YHCIIO Pas.

1.3. KomnernanbHblii OpraH HE BIPABE BMEIIUBATHCS B HUCIOJHUTEIBHO-
pacnopsiANTENbHYIO JEATEIbHOCTD IUPEKTOPA Y UPEKICHUS.

1.4. KomnernanbHelii opraH B cBoell aesrenbHocTH coOmonaer Koncturyuuio u
dbenepanbuble 3akoHBI Poccuiickoit ®enepanmu, VYkasel IIpesumenta Poccuiickoit
@denepanyu, TIOCTAHOBICHUSMU M pacnopsbkeHusmu  lIpaBurenscrBa  Poccuiickoi
Oenepanun 1 CBepJIOBCKOM  00JIaCTH, PaCHOPAIUTEIbHBIE HOPMATUBHBIE —aKThI
CBepTOBCKO# 001aCTH, MYHUIIMITAILHOTO 00pa3oBaHus «ropoj ExatepuHOypr», a Takxke
VYcraB u JIoKaJlbHbIE HOPMATUBHBIE aKThl, PACTIOPSIAUTEIIBHBIE AKTHI Y UPEIKICHHUSI.

1.5. CtpykTypa u nopsaok (OpMHUPOBAHHUSI.

1) Obiiee coOpanue paOOTHUKOB COCTOUT M3 PAOOTHHKOB OpraHu3aiuu (BKIHOYas
COBMECTUTEJICH U pabOTaIOIINX 10 CPOUHOMY TPYJAOBOMY JIOTOBOPY).

2) UneHbl KOJUIETHAILHOTO OpraHa BBIMOJHSIOT CBOM  OOS3aHHOCTH  Ha
oO1ecTBeHHBIX Havyasiax. CpoK MOJTHOMOYHH - MOCTOSIHHO.

3) [lpencenarens U ceKkpeTapb KOJJIETMATbHOIO OpraHa M30MparoTCs Ha 3acellaHuu
OTKPBITBIM F'OJIOCOBAHUEM:

a) MPOBOJUTCA MOAHATUEM CIIEIUATHLHO U3TOTOBICHHOM KAPTOUYKU WU PYKH;

0) MoACYET rOJI0COB MPOBOAUTCS CUETHON KOMUCCHUEH, COCTOSIIEH U3 TPEX YETIOBEK,
BBIOpAaHHOM 3apaHee B HAavyaJle 3ace/IaHusl;

B) 10 KaXKJIOM MPOTOJI0COBAHHON KaHAUAATYPE MOJCUUTHIBAIOTCS I0JIOCa, MOJAaHHbIE
«3a», «IPOTUBY», «BO3JEpKaICH». J[aHHBIE MEPCOHAIBHOTO TOJIOCOBAHUS 3aIKCHIBAIOTCA
Ha JIOCKE M 3aHOCSTCS B MPOTOKOJ COOpaHUs; T) W30paHHBIM MPU3HAETCS TOT, KTO HaOpas
0oJiee MOJIOBUHBI TOJIOCOB YUaCTHUKOB MPU HAIMYUU KBOPYMA.

4) Cpox MOoTHOMOYHUM MpeJiceiaTeNsi U CeKpeTaps KOJUIETHAJIbHOTO OopraHa - 3 roja.

1.6. UneHbl KOJUIETHAIBHOTO OpraHa B J000€ BpeMsl BIIpaBe Mepen30paTh CBOETO
IpeAcenaTens U CeKpeTapsl.

1.7. Ilopsimok opraHu3auuu A€ TeIbHOCTH.

1) KomnernanbHplii opraH mpaBOMOYEH NPUHUMATh PELIEHUs, €CIU B €ro padbore
NPUCYTCTBYET O0Jee TMOJOBUHBI €ro UIEHOB, OTKPBITBIM TOJIOCOBAHHEM; pEIICHUE
MPUHUMAETCSI OOJBITMHCTBOM T'OJIOCOB WICHOB, TPUCYTCTBYIOIINX HA 3aCEaHUU.

2) PelieHns KOJUIETUATIBLHOIO OpraHa, MPUHATHIE B MpEIesiax ero KOMIIETCHIIUU U B
COOTBETCTBHUM €  3aKoHoAaTenbCTBOM  Poccumiickoin ~ @enepauuu,  SABISIOTCA
PEKOMEHAATENbHBIMU JIJI1 aJIMUHUCTPALIMM OpPraHU3alu. B OTIEIBHBIX CIydasX MOXKET
OBITH U30aH

pacropsiAUTENbHBIN aKT, YCTAHABIUBAIOIINI 003aTEILHOCTh UCTIOTHEHUS PEILICHUS
KOJUIETHAJIBHOIO OpraHa ydacTHHKamMHu o00pa3oBaTelbHBIX OTHOIIeHWH. 3) B ciyuae
HECOTJIACHs C MPUHATHIM PEUICHUEM YJICH KOJUJIETHAJIbHOTO OpraHa MOKET U3JI0KUTh CBOE
MHEHHE B TIMCbMEHHON (opMe, M OHO TMpuiaraercs K TMPOTOKOIY 3acenanus. 4)
[IpoTokoybl  3acelaHUil  KOJUIETHUAJIBHOTO OpraHa, ero pemeHuss oQpOopMIISIIOTCS
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CEeKpeTapéM, KaxKJblil MPOTOKOJ MOJANKCHIBAETCA MpEAcenaresieM U CeKpeTapéMm. 3S)
Exeronnple maaHbl paOOThl KOJUIETUAIBHOTO oOpraHa (Ipu HaJIW4KMH), OTYETHI O €ro
JEATEeNIbHOCTH, MPOTOKOJIBI 3aCE€JaHUN BXOISAT B HOMEHKJIATYPY /€] OpraHu3aIuu.

1.8. [leATenpbHOCTh KOJUIETHAJIBHOIO OpraHa OCHOBBIBAETCA HA CIEAYIOIIMX
OCHOBHBIX MPUHITUTIAX:

1) 3aKOHHOCTH;

2) TyMaHHOT'O OOpalleHus;

3) YBaOKUTEIBHOTO OTHOILICHHUS;

4) B3aUMOJCHCTBUSL C POJUTENSIMU WJIM WHBIMH 3aKOHHBIMU MPEICTABUTEIISMHU
HECOBEPIIEHHOJIETHETO MO BOMPOCAM 3alIUThI €T0 MIPaB U 3aKOHHBIX UHTEPECOB;

5) OTBETCTBEHHOCTHM pOAMUTENEH WIM MHBIX 3aKOHHBIX IPEIACTABUTEIICH
HECOBEPILIECHHOJETHET0, JOJDKHOCTHBIX JIMI] W COBEPIICHHOJETHHX TpaxJaH 3a
HapylIeHUE PaB U 3aKOHHBIX UHTEPECOB I'PAXK/IAH;

6) WHAMBUIYAJBHOTO TMOAXOAAa H COONIOACHHS KOHMUIACHIIMATHHOCTH HA
pa3IMYHBIX JTamax CoIMAJIbHON peadWiIuTauMu ceMed U JeTel, HaXOISAIIUXCS B
COLMAJIBHO OMACHOM IOJIOKEHHH;

7 ) TIaCHOCTH.

2. OCHOBHBIE 3AIAYH

3aauaMy KOJUIETHAIBHOTO OpPTaHa SBIISTFOTCS:
1) opueHTanus IeATeILHOCTH Ha PEIICHUE BOIIPOCOB B OpraHU3aIINH;
2) cobmroieHne 3akoHoiaTenbcTBa Poccuiickoit deaeparuu.

3. KOMIIETEHIIMA U OCHOBHBIE ®OPMBbI AEATEJABHOCTHU

3.1. KomMmneTeHnus KOJJIErMalIbHOTO OpPraHa:

1) mpuHuMaTh YCTaB OpraHu3anuu, U3MEHEHUs (JOMOJHEHHUs])) K HEMY, HOBOU
peaaKing;

2) NpUHUMATh MPaBUJIa BHYTPEHHETO TPYAOBOTO pacHoOpsIKa;

3) oOCyXaaTh TPOEKThl U TPHUHATHE PEIICHHS O 3aKIIOYEHUU KOJUIEKTUBHOTO
JIOTOBOPA;

4) 3aciynIMBaTh €XErOJHBIM OTYET O BHIMOJHEHUN KOJUIEKTUBHOTO JOTOBOPA;

5) u3buparb MpeACTaBUTENECH B KOMHUCCHUIO IO YPETYyJIMPOBAHUIO CIIOPOB MEXKIY
y4aCTHUKaMU 00pa30BaTENbHbBIX OTHOIICHUI;

6) u30uparh TMpEACTaBUTENIC B WHBIE KOJUICTHAIbHBIC OpraHbl YMpPaBICHUSA,
PETyCMOTPEHHBIE Y CTaBOM (TIpU HEOOXOAMMOCTH);

7) BbIpaXaTh o00s3aTeNbHOE K YYETYy MHEHHE TPHU TMPUHATAA JIOKAJTBHBIX
HOPMATHBHBIX aKTOB, 3aTParvBarONIMX IpaBa W 3aKOHHBIE MHTEPECHl OOYYAIOIINXCS U
poauTeel (3aKOHHBIX MPEACTaBUTEIICH);

8) HampaBJISITh OOpAIllEHHS] B KOMHUCCHUIO IO YPETYJIHPOBAHUIO CIOPOB MEXKTY
y4aCTHUKaMu 00pa30BaTEIbHBIX OTHOILICHHM, B TOM YMCIIE MO BOMPOCaM O HAJIUYHUU WIH
00 OTCYTCTBUM KOH(IJIMKTA UHTEPECOB MEJaroru4eckoro paboTHUKA;

9) ucnosb30BaTh HE 3aNPEIIEHHBIC 3aKOHOAATENILCTBOM Poccuiickoit denepanuu
WHBIE CTIOCOOBI 3aIUTHI MPAB U 3aKOHHBIX HHTEPECOB;
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10) oOcyxmarh JApyrue BOMPOCHL, TMPEAYCMOTPEHHBIE JaHHBIM W HWHBIMU
JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMU OpPraHU3alluH.

3.2. OcHoBHOI (hopMOii pabOTHI KOJUIETHAIIBHOTO OpPTraHa sSBIISIOTCS €€ 3aceaHusl:

1) 3acemaHusi co3bIBalOTCS mpencenareneM. MoOryT MpOBOIUTHCS OYEpEAHBIE U
BHEOUEPEHBIC 3aCE/IaHMUS;

2) BHEOYEPEIHbIC 3aceaHus MPOBOJATCS MO PEIICHUIO MpeaceaTeNs, a TakxKe 1o
NPEAJIOKEHUIO YJIEHOB KOJUIETHAJbHOTO oOpraHa. Jlara mnpoBeleHHs BHEOYEPETHOTO
3acellaHus onpeensiercs e€ nmpeacenaTenem;

3) 3acenaHue SIBISETCS NMPABOMOYHBIM, €CIM Ha HEM MPUCYTCTBYET HE MEHee
MOJIOBUHBI OT YCTAHOBJIEHHOTO YHCJIAa YWIEHOB KOJUIETHAIBHOTO OpPraHa;

4) Ha 3acegaHuUAX BIIPABE MPUCYTCTBOBATH JECMYTaThl, MPEICTABUTENIN OPraHOB
rOCYJapCTBEHHOM W  HCHOJHUTEIbHOW  BJACTH, MECTHOTO  CAaMOYIIPaBIICHMUS,
po(ecCHOHaNBHBIX COI030B, YYACTHUKH OOpa30BaTENbHBIX OTHOIIECHUW C pa3perieHus
npejceaaTens KOoJUIerHalibHOrO OpraHa.

3.3. [lopsnok npoBeneHus 3aCeIaHUuK KOJUIETHAIBHOIO OpraHa:

1) 3acegaHus MPOBOJSATCA MO MEpe HEOOXOJIUMOCTH, SBIISIOTCS, KakK MpPaBUIIoO,
OTKPBITHIMU. B 11e51s1X o0ecrneuenusi KOHPUASHIIMaTbHOCTU UHGOPMAIIMU KOJUIETHATLHOTO
opraHa ¢ Yy4€TOM XapakTepa pacCMaTpUBAEMbIX MaTEpPUATIOB MOXKET MPHUHATH
MOTHBHPOBAHHOE PEILICHHUE O MPOBEICHUM 3aKPHITOTO 3aceqaHusl.

2) npencenaTeNbCTBYEeT Ha 3aCeaHMU KOJUIETHAIBHOIO OpraHa ero mnpejceaaTelib
100 MO ero MOPYUYECHUIO CEKpPETaph KOJIJIETHAbHOTO OpraHa.

3) 3acenaHue KOJUIETUAIBLHOTO OpraHa sIBJSETCS MPAaBOMOYHBIM, €CIIM BCE YJICHBI
U3BEIICHBl O BPEMEHH U MECTE €ro IMPOBEJCHHS M HA 3aCEJaHHH MPUCYTCTBYIOT Oojee
MOJIOBUHBI YIEHOB KOJUIETHANIbHOTO opranHa. Ilepemaya 4jieHOM KOJUIETHAIIBHOTO OpraHa
CBOETO roJioca IPyroMy JUILy HE AOMMYCKAeTCH.

4) B cnywyae OTCYTCTBUSI Ha 3ac€JaHUM KOJUIETMAJIBLHOIO OpraHa 4ieHa
KOJUIETHAJIbHOTO OpraHa €ro MHEHUE MOKET ObITh MPEACTABICHO B MHUCbMEHHOU (opMe U
YYTEHO B XOJI¢ MPOBEACHUS 3acelaHusi MpU OMNpEJeICHUU HaJIU4Ms KBOpyMa U
pe3yJbTaTOB TOJIOCOBAaHMS, a TaKKe IMPU NPUHSATHU PEHICHUNH NyTEM MPOBEIACHUS
3a0YHOT'O T'OJIOCOBAHUA.

5) Kaxxaplii wieH KoJUIerHaabHOro OpraHa UMEET IPH roJI0COBaHUM OJMH rosioc. B
cllydae paBEHCTBA I'OJIOCOB PEHIAIONIUM SIBJISIETCS TOJIOC MpeceaaTelis KOJUIETHaIbHOro
oprasa.

6) [lepBoe 3aceqanue KOJUIETHAIBHOTO OpPraHa Mmocjie ero CO3/1aHusl, a TAKXKe epBoe
3acelaHuEe HOBOT'O COCTaBa KOJUIETUAJIBHOIO OpraHa CO3bIBAETCS B JIECSITUAHEBHBIA CPOK
nociie ero u3dpanus. [lo u3Opanus mpencenarens KOJJIETMAIBHOTO OpraHa Ha TaKOM
3acelaHuu MpeAceaaTeIbCTBYET CTAPUINi 110 BO3PACTY WIEH KOJUIETHAIbHOTO OpraHa.

3.4. Tlopsgok JeATelIbHOCTH KOJUIETHUAJIbHOTO opraHa. YieHbl KOJUIETHaIbHOIO
opraHa M3BELIAIOTCS MpeceaaTeNIeM WM CEKpeTapéM O 3acelaHMM HE IO3]IHEE YeM 3a 2
JIHS 10 JHS 3acefaHus JIOObIM JIOCTYIHBIM CIIOCOOOM (B TOM 4YHCJIE MYTEM pa3MEILICHUS
uH(popMau Ha THPOPMALIMOHHOM CTEHJE).

IIpencenarenbCTBYIOINMM HA 3aCEJaHUU:

1) Benér 3acenanue;

2) opranuzyetr OOCYXJeHHE BOIPOCOB TMOBECTKU JHS 3acellaHusi, CTaBUT €€ Ha
rOJIOCOBAHUE;
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3) npenocTaBiIsIET CIOBO VISl BBICTYIUIEHHS B MOPSAJIKE OYEPETHOCTH MOCTYNHUBIINX
3asIBOK, & TAKKE MPUTIIANIEHHBIM JIMIIAM;

4) cTaBUT Ha rOJIOCOBAaHUE B OPAJKE MOCTYIUICHHS BCE MPETI0OKEHUS;

5) opraHuzyer TrOJIOCOBAaHME U MOACYET TOJIOCOB, OIIAIlaeT Pe3yIbTaThl
rOJI0OCOBaHMS;

6) olOecreuynBaeT COOJIIOJICHHE TOJOKEHUU HacTosmero IlonoxkeHus djaeHamMu
NPUTTAMIEHHBIMUA JTHIIAMU;

7) MOXKET yAQJIUTh MPUTTIAIIEHHBIX JIMII, MEIIAIOIIUX padoTe.

[IpencenarenbCTBYIONMI BO BpEMs BHICTYTUICHUN YJIC€HOB M MPUTIAIIEHHBIX JIUI HE
BIIPaBE KOMMEHTUPOBATh MX BBHICKA3bIBAHUS, 32 UCKIIOUEHUEM CITy4aeB OTKJIOHEHUS TEMbI
BBICTYIUICHUH OT YTBEP)KJIEHHOW MOBECTKM JHS. Y4YacTBYS B OTKPBITOM T'OJIOCOBaHMH,
IIpeICceIaTeNbCTBYOIIUI TOJI0CYET NOCIETHUM.

[TpoIOIKATENBHOCTh  JOKJIAI0B, COJOKIAN0B, 3aKIIOUMUTEIBHOIO CJIOBA, WHBIX
BBICTYIUICHUA Ha  3aCeaHMAX  YCTaHABIMBAETCA  MPEACENATENbCTBYIOIUM IO
COIIACOBAHMIO C JOKJIAJUYMKaMH U COAOKIATUMKAaMU U HE JOJKHA MPEBBIIIATE!

1) nnst noknana - He 6osnee 90 MUHYT;

2) nst copoknaaa - He 6osnee 60 MUHYT;

3) AJig 3aKITIOYUTENBHOTO ClIOBa - He Oosee 10 MUHYT;

4) nst BBICTYIUJIEHUS B IIPpEHUSIX - HE Oosee 10 MUuHyT;

5) mns ayu CrpaBoOK, OriamieHus WHGOpMaluu, 3asBICHUN W OOpallleHuid - He
oomnee 20 MUHYT;

6) 11 TOBTOPHOTO BHICTYIUICHUS - HE OoJiee 20 MUHYT.

Kaxxapiii uneH, a Takke NpUraiméHHble Ha 3ace/laHie MOTYT BBICTYITUTh B MPEHUSIX
[0 Ka)KJIOMY BOIpOCY He OoJiee ABYX pas.

BeicTynaronmii Ha 3acelaHMM HE BIpaBe YNOTpeONiATb B peun TIpyoOsle,
OCKOpOUTENIbHBIE BBIPAXKECHMS, HAHOCALIME YHIEPO YECTHM W JOCTOMHCTBY TpaKJaH U
JOJHKHOCTHBIX JIUI, MPHU3bIBaTh K HACHJIHCTBEHHBIM JIEHCTBUSM, HCIIONb30BATh JIOKHYIO
uH(pOpMaIHIO, JOMYCKaTh HEOOOCHOBAHHBIE OOBUHEHUS B YE-TMOO ajpec.

B cinydae HapylieHHs YCTaHOBJIEHHOTO IMOPsI/IKa, BBICTYMAIOIIUA MOXET OBITh
JUIIEH cloBa 0e€3 NpeaynpexIeHud. YKa3aHHbIM JIMIAM CIOBO JJIsi HOBTOPHOTO
BBICTYIUIEHUS 110 00CYK/1a€MOMY BOIPOCY HE MPEAOCTABIIAETCS.

Hukto He  BmpaBe  BbICTynaTh  Ha  3aceJaHuud  0e3  pa3pelieHHus
npeicenaTeabCTBYOUIETO.

4. TIPABA 1 OTBETCTBEHHOCTb

4.1. KonnernanbHblil OpraH UMEET MpPaBo:

1) co3gaBaTh BpeMeHHbIE paOouue TpPYIIbl C MPUTIIANICHHEM CIEIHAINCTOB
pa3nuuHOro Mpoduisi, KOHCYJIbTAaHTOB AJIsi BBIPAOOTKM PEKOMEHAALNNA C MOCIEAYIOIUM
paccCMOTpPEHUEM MX Ha COOpaHuu;

2) NpUHUMATh OKOHYATEJIbHOE PEIICHHE MO CIIOPHBIM BOIPOCAM, BXOISIIMM B €r0
KOMIIETEHLIHIO.

4.2. KoynernanbHbIi OpraH OTBETCTBEHHO 3a:

1) cooTBeTCTBHE MPUHATHIX pelIeHUN 3akoHoAaTeNbcTBY Poccuiickoit denepanuu;

2) IpUHATHE KOHKPETHBIX PEIICHUH IO KaKOMY paccMaTpUBAEMOMY BOIIPOCY.
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4.3. Ilpencenarens KOJJIErHaIbHOTO OpraHa:

1) KOOpIMHUPYET U KOHTPOJIUPYET PaOd0Ty CEKpeTapst KOJJIETHAILHOTO OpraHa;

2) pa3pabatrbIBaeT MJIaH pabOThl KOJJIETHATBHOTO OpraHa Ha KaJeHIapHBIM roja u
BBIHOCUT €ro Uil pacCMOTPEHHs Ha 3aceJaHue KOJUIETMAJIbHOrO opraHa (Ipu
HEOOXOIUMOCTH);

3) paccmaTpuBaeT MOJyYEHHBIE TOKYMEHTBI M1 MaTepUalibl U MPUHUMAET PEIICHHE O
BBIHECEHHUH UX JIJI1 PACCMOTPEHUS B XO/I€ 3aCeTaHus;

4)  ocCylecTBISiET  B3aUMOJECHCTBME C  OpraHaMd TOCYJAapCTBEHHOM W
UCIIOJIHUTENBHOM BiacTH CBepiIOBCKOM 00JaCTH, MyHUIIMITAIIBHOTO 00pa30BaHUs «TOPO/]
ExarepunOypr», yupeautenreM W  HWHBIMU  JIOJDKHOCTHBIMHM  JIMIIAaMH  OPraHOB
rOCyJIapCTBEHHOMN Y UCTIOJIHUTEIBHOW BJIACTH;

5) NOANMCHIBAET NPOTOKOJIBI, MPEJCTABICHUS, XOJATalCTBA M BBINUCKH U3
3aceaHus;

6) MPOBOJMT 3aceqaHusl KOJJIErHaJbHOTO OpraHa;

7) OTYUTHIBACTCS O MTPOBOIMMON paboTe U e€ pe3ynbTarax KOJUIETHAILHOTO OpraHa;
8) HECET OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM TOpSAIKE 3a oOecnedyeHue
JIEATEeNIbHOCTU U MPUHSTHIX PEUICHUIX KOJIJIErHaJbHOTO OpraHa.

4.4. Cekperapb KOJUIETHATBLHOIO OpraHa MOAYUHSACTCS MPEACEIATEIII0 U BHITIOJIHSIET
cieayronue GyHKIUU:

1) B OTCyTCTBHE MpECEAATENS UCTIONHIET €ro MOJTHOMOYUS;

2) OCYILECTBISIET MOATOTOBKY 3aceAaHtil KOJIErHaIbHOTO OPraHa;

3) Ben€T u opopMIISIET MPOTOKOJIBI 3aCEaHUN; UX BBHINOJTHEHUEM;

4) oTBEYaeT 3a BEICHUE ACJIONPOU3BOJICTBA B COOTBETCTBUU C HOMEHKJIATYpOU JEl.

4.5 UneHsl KOJUJIETHAJIBHOIO OpraHa HECYT OTBETCTBEHHOCTh 3a 3aKOHHOCTh U
O00OCHOBaHHOCTh PENICHUH TMPU PACCMOTPEHUU BOMPOCOB B COOTBETCTBUU C
3aKOHOAATEIHCTBOM.

4.6. TlomHOMOYMS wYi€Ha KOJUIETMAJIBHOLO OpraHa MOTYT OBITh IPEKpalIEHBI
JIOCPOYHO:

1) o mpochOe UieHa KOJIJIETHalbHOTO OpraHa;

2) B ciIy4yae HEBO3MOKHOCTH HCIIOJIHEHHS WICHOM KOJUIETMabHOTO OpraHa CBOMX
00s13aHHOCTEW MO COCTOSIHUIO 3JI0pPOBbSl WJIM MO MPUYMHE €ro OTCYTCTBUS B MECTE
HaxXO0XXJICHUSI OpTaHU3alluU B TEUCHUE YETHIPEX MECSIICB;

3) B cnydae TNpPUBICUEHHUS UIEHA KOJUJICTHAIBHOIO OpraHa K YyTrOJOBHOMU
OTBETCTBEHHOCTH;

4) B cily4yae NpeKpalleHUs] OTHOLICHUH C Y UpEKICHUEM.

5. HOPAJOK BBICTYIIVIEHUA OT UMEHMU YUYPEXKJIEHUSA

5.1. BhICTyIUIEHHEM OT MMEHHM YUpEXIACHHUS CUMTAIOTCS 3asBJICHUA, OOpaIlEHUs,
*KanoObl, TpeOoBaHUs, 3ampochl (Janee - OOpallleHWe), HampaBJIECHHBIE B aJpec
(denepanbHbIX IOCYJIapCTBEHHBIX OPraHOB, OPraHOB IOCYAapCTBEHHOW BJIACTH CYOBEKTOB
Poccuiickon denepanny, MyHUIUIIAIBHBIX OPraHOB YIIPABIICHUs, CPEICTB MAacCOBOU
uHpopmaly, couuaibHble ceth «WHTepHeT», Opranbl yHpaBieHHUS YUpeKICHUEM,
YUPEIUTENI0, PYKOBOAUTEIIO OPraHU3aluu (J1ajiee - yHaCTHUKUA OTHOILICHUN).

5.2. YcraHaBiIMBaeTCs CIENYOIUN TOPAIOK BBICTYIUICHAS OT UMEHU OpraHU3allin:
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1) wuyneHsl KOJJIETMAIBHOTO OpraHa, IMOXKEJIaBIIME BBICTYIIUTh OT UMEHH
YupexaeHusi, moJaT MpeaceaTeNli0 KOJUIETHAIBHOTO OpTraHa oOpaiieHrne ¢ Mpoch0oi
CO3bIBa BHEOUEPETHOTO 3aceaHusl KoJulernaabHoro oprana. K oOpamiennro npuiaraeTcs
TEKCT IIPOEKTa BBICTYIJICHUS B MTUCbMEHHOU (hopme.

2) Ilpencenarens KoJuleTHAILHOTO opraHa B TeueHwe 10 paGoumx gHEN cO JHA
nojgaud  oOpalieHusT WM TEKCTa TMPOEKTa BBICTYIUICHHS OpPraHU3yeT  CO3bIB
KOJUIETHAJIBHOTO OpraHa, MpeJABapUTEeIbHO YBEJIOMUB PYKOBOAMUTEINS YUpexaeHus (HO HE
no3jiHee 7 pabouux gaHew /10 MPOBEIEeHUs BHEOUEpEAHOTO 3aceanus). [Ipu 3ToM aBTOPHI
BBICTYIUIEHHUA B TeueHue 10 pabounx nHEN UMEIoT MpaBo 0TO3BaTh CBOE OOpallieHue.

3) UieHbl KOJUIETHAJBLHOTO OpraHa paccMaTpUBalOT oOOpalieHue WIH TEKCT
BBICTYIUICHHUS, 3aCTyIIUBAIOT MOTUBUPOBAHHOE MHEHHWE (B TOM YHCIIEC U MPEICTABUTEIS
aAMUHUCTPALIMK YUpeXKACHUs) W MNPUHUMAIOT pEUIEHHEe O CBOEM COIVIACUU WIH
HECOIVIACMM Ha BBICTYIUIEHHE OT WMEHU YupexaeHus. B ciaydae Hecornacus
PYKOBOJUTENSl OpraHu3allid C PEIICHHEM KOJUJIETHAJIbHOIO OpraHa IO [OBOIY
BBICTYIUIEHUST OT HMMEHHU KOJUIETHAbHOIO OpraHa B aJipeC YYaCTHUKOB OTHOIICHUI
BO3HUKAET CUTYAIUsl KOJUIEKTUBHOTO CIOpa, KOTOpasi paccMarpuBaeTcsi Ha Komuccuu no
YPETYJIUPOBAHUIO CIIOPOB MEXTY YUaCTHUKAMU 00pa30BaTEIbHBIX OTHOIICHUM.

5.3. JTIro0oe BBICTYIUICHHE WICHOB KOJUIETHAIBHOTO OpraHa Wi UX MpeACcTaBUTEIeH
B QJIpe€C YYACTHUKOB OTHOIIEHUM, MPETEHAYIOIIEE Ha CTAaTyC «BBICTYIUICHHE OT UMEHH
KOJUICTHAJIBHOTO OpraHay, He SBJSETCS TaKOBBIM, €CIIM IPOMU3BEICHO C HapylIeHUEM
paznena S Hacrosuero [lonoxenus.

6. BBAUMOOTHOILIEHHUSA N CBA3HU

6.1. KomnmernanpHplii opraH paboTaeT B TECHOM KOHTAKTE C OOIIECTBEHHBIMU
OpraHu3alusIMU, KOJUIETHAJIbHBIMU OpraHaMu YNPaBJICHUs Y UYPEKICHUS.

6.2. Ilpurnamaer Ha COBMECTHBIE 3aCENAaHMsS IPEICTABUTENEH KOJUIETHAIbHBIX
OpPraHOB YIIPABJIICHHUS 10 BOIPOCAM COBMECTHBIX JIEUCTBUU.

7. AEJTOIMTPOU3BOJACTBO

7.1. 3acenaHue KOJIJIETHAJIBHOIO opraHa O(OpMISETCS MPOTOKOJIOM, B KOTOPOM
¢ukcupyercss XoA OOCYXIEHHS BOIIPOCOB, BBIHOCUMBIX BOMNpPOCOB. IIpoTokob
HOJIKCHIBAOTCS NPEJICEAATEIEM U CEKPETAPEM.

7.2. OopmieHre MpoToKoIA.

1) Iporokonsl odopmisitoTcs Ha ONaHKE M COJEpPXKAT CIEAYIOIIUE PEKBU3HUTHI:
[IOJIHO€ HaUMEHOBAHHWE OpraHU3allMd, HAUMEHOBAaHUE BHUJA JOKYMEHTA, JlaTa 3acelaHus,
HOMEp, MECTO 3aCEIaHusl, 3arojIoBOK, TEKCT, nmoamucu. Jlara mporokona - 3TO aara
IIPOBEJCHNUS 3aCEIaHHUS.

2) TekcT NpOTOKOJIA COCTOUT U3 JBYX YacCTE: BBOJHON U OCHOBHOI. BBOoHAs YacTh
COJIEP)KUT TOCTOsHHYI0 uHpopmanmio (cioBa: «lIpencenmarens», «Cekperapby,
«IIpucyTcTBOBaNM») U MEepeMeHHYI0 ((haMunusi, HHULKAJIBl NpEACcCeaaTeNs, ceKperaps u
npucyTcTBYIOMUX). [Ipn HEOOXOIMMOCTH YKa3bIBAIOTCS JIOJKHOCTH MPUCYTCTBYIOLIUX, a
TaK)K€ HHULMANb], (aMWINM, JOJDKHOCTH JIML, NPUIVIAIIEHHBIX Ha 3acenaHue. [lpu
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KOJIMYECTBE yYaCTHUKOB 3acenanus Oosiee 10 cocTaBisieTcsi CIUCOK MPUCYTCTBYIOIIHX,
KOTOPBIN MpUIaraeTcs K MpoTOKOIY.

3) CnoBa «lIlpeacenarensy», «Cekperapb», «lIpucyrcrBoBamm» numrytes ot O-
HYJIEBOTO TMOJOXKEHUsI TaOyasTopa, OT 2-TO TMOJOXKEHUs TalOyisTopa CTaBUTCS THUDE,
WHULIMQIBI U (aMIWINKM MUIIYT B UMEHUTENIbHOM Majieke. damMuiuu npucyTCTBYIOIIUX
pacnoJiaratorcs B anaBUTHOM MOPSAKE.

4) BBogHasi 4yacTh MPOTOKOJA 3aKaHUMBAETCA MOBeCTKOM mHsA. CiioBa «IOBECTKa
JHsD» TieyaTaroT OT 0-HyJIeBOro MOJIOKEHHS TaOyssaTopa, MOocjae HUX CTaBUTCS JBOSTOYHE.
Bomnpocel moBecTkn OHA HyMmepyroTcs. Kaxkapli HOBBIM BONpPOC IE€YATalOT OT 1-ro
noJyioxkeHus: Tabynaropa. IlocmenoBaTenbHOCTh PACIONOKEHUST BOIPOCOB OMPEEISAETCS
CTENEHbI0 MX BaXXHOCTU. BOMpOCHl MepeuncisioTcs B UMEHUTEIbHOM maaexe. Jloknan
(otuér, coobuieHue, nHPpOpMaIUsI), HAUMEHOBAHUE JTOKHOCTH, MHHUIIAAIBI B (PaMUIIHIO
JOKJIaTYMKa MUIIYT B POAUTENBHOM majaexe. He pekoMeHmyercst BKIOYaTh B MOBECTKY
nHs Bonpoc «Pasznoey. Kaxapiit Bompoc JoMKeH ObITh KOHKPETU3UPOBAH.

5) OcHOBHas 4acTh TEKCTAa CTPOUTCA B COOTBETCTBUM C BOIPOCAMU MOBECTKHU JHS.
[TocTpoenue 3anucu OOCYk ACHUS KaXXJOr0 BOMPOCA MOBECTKU JHSI OCYILECTBIISIETCS IO
cxeme «Ciyliany - BBICTYIUIN - MOCTAHOBWIM (PEIIMIN)», a TaKkKe MPOTOKOIUPYIOTCS
BOIIPOCHI U OTBETHI.

7.3. Hymepauusi npoTOKOJI0B BEAETCA OT Ha4Yala KaJICHAAPHOTO roja.

7.4. IIpoToKOBI 3aceaHusl BXOASIT B HOMEHKJIATYPY JIeJ OpraHU3alMK; XPAHITCS B
COOTBETCTBUM C YTBEPKACHHONM HOMEHKIATypOW M€l U TNEepefaroTcs IpU CMEHE
PYKOBOJICTBA MO aKTy NpUEMa-Mepeaadu.

7.5. IIpOTOKOJIBI KOJUIETHAIBHOTO OpraHa CKpPEIUIIOTCS B KHUTY HPOTOKOJIOB
KOJUITHAJIBHOTO ~ OpraHa 10  OKOHYaHWM  KaJeHJAapHOro  roja,  KoTopas
MPOIIHYPOBBIBAETCS, & 3aTEM CKPEIUIAETCS MOJMKUCHI0 JUPEKTOPA WM YIIOJTHOMOUYEHHOTO
JIAIIA Y TIEYAThIO Y UYPEKICHUS.

[TPUHATO
C Y4€TOM MHEHUS KOJIJIETHATBHOTO OpraHa yrpaBJIeHHs
(mpotokoa ot 19.02.2020 Ne 1)
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